
     
 

 

Fundraising manager 
£27,000 - £35,000 PER ANNUM 
BASED IN LONDON, SW1P 
 
Do you have proven success in generating income from charitable trusts and from 
individuals? 
 
We are recruiting an experienced Fundraising Manager with a great track record. You will 
ensure excellent stewardship with existing funders and donors as well as build these income 
streams in the short to medium term. You will bring energy and enthusiasm to the role and 
will be able to hit the ground running. This is an exciting time for the charity and significant 
potential for professional development exists in the medium term. We have ambitious plans 
to double our fundraised income in the next three years and are looking for people to join the 
team who are motivated by that challenge. You will be based in our income generation and 
communications department. 
 
We actively encourage applicants from BAME communities and people with disabilities. 
 
Shakespeare Schools Foundation (SSF) is a national cultural education charity that exists to 
improve the levels of literacy, communications skills and teamwork abilities of young people. 
Our unique drama project gives young people the confidence to stride onto whatever stage 
they choose. Our mission is to transform lives through the unique power of Shakespeare. 
 
To apply, visit shakespeareschools.org/about-us/jobs 
Closing date: 9am, Monday 11th March 2019 
 
SSF is a registered charity, number 1164676. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



     
 

 

JOB DESCRIPTION AND PERSON SPECIFICATION 
 
Job Title: Fundraising Manager 
Department:  Income Generation and Communications 
Reports to: Director of Income Generation and Communications 
Start date: ASAP 
Salary:  £27k-£35k depending on experience 
 
Shakespeare Schools Foundation (SSF) is a national cultural education charity that exists to 
instil curiosity and empathy, aspiration and self-esteem, literacy and teamwork - giving 
young people the confidence to stride onto whatever stage they choose. 
 
Our mission is to transform lives through the unique power of Shakespeare. 
 
Our objectives are 

 to promote life skills, social cohesion and ambition 
 to promote educational attainment - especially in literacy, literature and the 

performing arts 
 to provide a unique cultural and creative experience to young people from 

disadvantaged backgrounds  
 
We currently have 27 permanent employees supported by seasonal staff and over 100 
freelance staff during our Festival, which runs in the autumn. We are organised into three 
teams: 
 

 Festival and Creative: recruitment of and support to participating schools and theatres, 
manage Festival operations, ensure high quality resources, develop workshops and 
curriculum based products. 

 Income Generation and Communications: fundraising, commercial revenue (e.g. box 
office, merchandise), website, social media, press and PR, promote SSF to existing and 
new stakeholders 

 Finance and Administration: finance, IT, office management and HR 
 
Our values are 

 aspirational 
 experiential 
 diverse 
 thrilling 
 transformative 
 uniting  

 
THE JOB 
 
Main purpose of the role: 
The Fundraising Manager is primarily responsible for generating £200k-£250k annual income 
from national and regional charitable trusts and £50k-£100k annually from a range of 
individual giving activities. The role requires a proactive approach to identifying, approaching, 



     
 

 

securing and maintaining prospective funders and to keeping informed and abreast of 
developments in fundraising practice. 
 
The charity has generated relatively modest amounts of income from these sources with 
respect to the level of potential income that has been identified. There is a significant 
opportunity to make a real difference in this role, and show a measurable impact over the 
next two to three years. 
 
This role is based at the charity’s Head Office which, from 18th February 2019, will be 52 
Horseferry Road, Westminster, SW1P 2AF. 
 
Trusts and Foundations 

 Generate income of £200k-£250k in Y1, increasing in subsequent years 
 Research, identify, approach and secure small, medium and large sized grants for core 

work and additional projects, and enable team members to do the same 
 Oversee the quality and volume of applications being sent, ensuring we’re on track to 

achieve budget, with a view to exceed and reach stretch targets 
 Ensure all reporting requirements are met. This includes writing timely evaluation 

reports that demonstrate impact 
 Ensure all stewardship and income is recorded on Raisers Edge 
 Work closely with the Festival team to ensure measurements of impact are mission 

aligned and achievable 
 Work closely with the Creative Manager to develop budgets and applications for 

additional projects 
 Work closely with the Finance team to develop bespoke budgets for larger and multi-

year grants, and to ensure payments from trusts and foundations are on-time and 
cover agreed and understood activity 

 
Individual Giving 

 Achieve income of £50k- £100k in Y1, increasing in subsequent years 
 Lead on the successful implementation of a re-launched individual and major donor 

giving scheme 
 Effective stewardship of individual givers using a range of techniques to engage 

donors with our work including face-to-face, cultivation events, online, in print and 
over the phone 

 Ensure all donors are kept up to date with the appropriate level of communications 
including writing monthly e-newsletters, maximising donor supporter night 
opportunities during the Festival and working closely with the Events and Corporate 
Manager to organise meaningful donor events throughout the year 

 Develop relationships with existing donors in order to maximise their support, both in 
terms of size of donation and donor retention rates 

 Work closely with the Finance and Administration team to ensure maximum gift aid 
reclamation 

 Develop and oversee the delivery of our Fundraising campaigns – e.g. our annual 
calling campaign (asking donors to “Support a Child, Support a School or Support a 
Night”) and the Big Give Christmas Campaign. 



     
 

 

 Oversee the successful delivery of our Audience Giving campaign, maximising income 
from Festival audiences through scripting a powerful on-stage ask, training our 
freelance staff and implementing a system for safely and effectively collecting 
donations at 300 performance nights across the UK 

 Ensure all stewardship and income is recorded correctly on Raisers Edge 
 
General 

 Edit website content as appropriate for the Income Generation and Communications 
team  

 Actively contribute to the successful achievement of departmental and charity-wide 
goals 

 Develop, propose and deliver on new income generating ideas 
 Contribute to the development of a professional working and learning environment 

within SSF 
 Adhere to all SSF policies and procedures with particular reference to Equal 

Opportunities, DBS checks and Health and Safety 
 Actively embody the charity’s values 
 Carry out all duties in compliance with internal and statutory procedures of the charity 
 Report regularly to the Director of Income Generation and Communications, the 

Management team and Whole Team meetings 
 Carry out any other duties as reasonably requested 

 
Person specification 
You will be an experienced fundraiser with a successful track record of generating income 
from trusts and individuals. You will be confident and ambitious, with a desire to develop 
professionally and take on new areas of responsibility as the role grows. You will be able to 
work alone as well as being a strong team player. Initiative and attention to detail are crucial 
to the role. 
 
Skills required 
 
Essential criteria 

 At least two years experience of fundraising from national and regional trusts 
 At least two years experience of fundraising from individuals 
 Excellent written communication with meticulous attention to detail 
 Ability to write engaging and persuasive copy 
 Strong organisation and research skills 
 Ability to work effectively under pressure and to meet challenging targets 
 Experience of creating budgets 
 Excellent interpersonal skills 
 Good IT and database skills, ideally including Raiser’s Edge 
 Ability to plan ahead and work within agreed timeframes 
 Knowledge of the Code of Fundraising Practice 
 Shared values 

 
Desirable criteria 

 Experience of major donor giving 



     
 

 

 Experience in organising supporter events 
 Line management of staff or volunteers 
 Experience of fundraising for the arts/young people 
 An interest in theatre and Shakespeare 

 
We actively encourage applicants from BME communities and people with disabilities.  

 
Relationships 
 
Reports to:   Director of Income Generation and Communications 
Line manages: Two Fundraising Officers 
 
 
TO APPLY 
 
Send a covering letter (maximum 2 sides of A4) demonstrating how you meet the criteria in 
the person specification along with an up to date CV (maximum 2 sides) to 
recruitment@shakespeareschools.org with the subject “Fundraising Manager Application” by 
9am, Monday 11th March  
 
Successful candidates will be invited for an interview in w/c 11th March. 
 
For an informal phone conversation about the role and your suitability please contact Melanie 
on 020 7601 1817. 
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